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United Nations Convention on the Rights of the Child TS
Foreland Fields School is a Rights Respecting School thereby this policy ensures that the @ RESTCoLE
following rights are acknowledged: |

unicef&®

UNITED KINGDOM

Article 15 (Freedom of association): Children have the right to meet together and to

join groups and organisations.

Article 28 (Right to Education): Every child has the right to an education.

Article 31 (Leisure, play and culture): Children have the right to relax and play, and to join in a wide
range of cultural, artistic and other recreational activities.







Foreland Fields School
Charging and Remissions Policy

1. Introduction
Foreland Fields School understands the requirements placed on School Governors with
regard to charging for school activities and this Charging and Remissions Policy is written
with reference to the following documents:

DES Guidance on Charging for School Activities May 2018

Education Act 1996 - Sections 451 and 454

The Education {School Sessions and Charges and Remissions Policies) {Information)
(England) Regulations 1999

This policy should be read in conjunction with the schools:
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Finance Policy

Anti-Fraud and Fraud Response Plan
Complaints Procedures and Policy
Off-Site Education Policy

In accordance with the above policies, Foreland Fields Schoo! will not charge for:

any education provided during school hours (including the supply of any materials,
books, instruments or other equipment);

education provided outside school hours if it is part of the curriculum, or part ofa
syllabus for a prescribed public examination that the pupil is being prepared for at
the school, including award scheme certificates, or part of religious education.
Instrumental or vocal tuition, for pupils learning individually or in groups, unless the
tuition is provided at the request of the pupil’s parent. The regulations make clear
that charging may not be made if the teaching is either an essential part of the
national curriculum, or is provided under the first access 10 the key stage 2
Instrumental and Vocal Tuition Programme. They also make clear that no charge may
be made in respect of a pupil who is looked after by a local authority (within the
meaning of section 22(l) of the Children Act 1989).

2. Aims

*

To adhere to the right of free school education.
To enable all pupils to take full advantage of the activities provided by the school.

3. Objectives

To ensure that activities offered in school time should be available to all pupils
regardless of their parents’ ability or willingness to contribute.

To ensure that activities offered out of school time should be available to all pupils
regardless of their parents’ ability or willingness to meet the cost, but it is possible
that some proposed activities might not be able to take place, if insufficient funds are
available.

To identify those activities for which charges may be levied or voluntary
contributions requested.






e To ensure that the responsibilities for the implementation of the Charging Policy are
clearly and appropriately allocated.
e To ensure regular review of the operation of the Charging Policy

4. Charging for Activities during School Hours

(see also Remission Policy below)

The Governors of Foreland Fields School agree that:

e acharge may be levied for ingredients or materials in practical subjects if the parents

" indicate in advance that they wish to keep the finished product.

e acharge may be levied for cooking a whole meal (then eaten as the lunch time meai
of the day) for those pupils not in receipt of Free School Meals.

e acharge should be levied for the board and lodging element of a residential activity,
where the school trip takes place mainly during school hours.

Parents may be asked to make a voluntary contribution towards:

e the cost of transport direct from home to an activity, sanctioned by the school but
not provided by it, e.g. work experience.

e the cost of travelling on a school journey.

e the cost of entrance fees for the use of specific facilities, e.g. swimming pool.

At Eoreland Fields School in practice this will mean the following:

In-school lessons using real materials: e.g. food technology or sensory exploration
lessons that can be associated with a number of curriculum areas.

The school considers these activities to be part of our basic curriculum delivery and
would not ask parents to contribute, unless there is a specified finished product. Parents
will be given the opportunity to choose to keep the finished product on the
understanding that a charge may be levied for the materials

N.B. If cooking a whole meal, parents who either send a packed lunch or buy a school
meal will be charged the cost of a schooi meal. Those in receipt of Free School Meals will
not be charged but may be asked for a voluntary contribution.

In school special experiences: People are invited into school to share their special
expertise, e.g. in music, dance, drama or sport; special objects, e.g. related to a history
project; or special animals, e.g. birds of prey or snakes. These usually incur additional
costs. The school sees these events as highly desirable, but for the most part as optional
extras to the curriculum. Therefore, although the school will make efforts to find
external grants, etc. fo support these events, parents may be asked to make a voluntary
contribution towards funding. Some events may not be able to take place if thereis
insufficient funding.

Off-site, but in-school time activities — basic curriculum: These are usually activities
where pupils are putting what they have learnt in their classroom into real life
situations, e.g. paying for an item in a shop, going to the library; or going to explore the
community first hand — looking at historical sites or different geographical
environments. Some lessons take place off-site because the facilities do not exist in
school, e.g. swimming. For the most part as these experiences are part of the basic
curriculum, parents will not be asked for a specific contribution, although school fund
money (see below) may be used to support these activities. However, where there is a
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cost associated with transport or a specific entrance fee, parents may be asked to
contribute {this can include a contribution towards the staff entrance fees). Parents

may, for example, be asked for a voluntary contribution of a minimum £1.00 each time a

pupil goes out using either ctaff cars or one of the school’s minibuses.

This money goes towards petrol costs and the upkeep and replacement cost of the
school mini-bus. Where there are opportunities to purchase refreshments, parents may
be asked for a voluntary contribution.

Off-site, but in school time special events — optional extras: These are usually activities

that extend or expand basic curriculum activities, e.g. going to the theatre, taking part in

music festivals or sports competitions with other schools. As these are optional extras,
parents may be asked for a voluntary contribution and some activities may not be able
to take place if there is insufficient funding.

Off-site residential activities: These will usually take place in term time and will
generally be extensions 10 basic curriculum activities. As such, voluntary contributions
will be requested for the educational aspects of the activity, but a charge will be levied
for the board and lodgings element. The school will seek additional funding to support
this type of activity (e.g. from special grants and charitable donations) as it is recognised
that very high staff ratios are required (at least 1 adult to 2 pupils in many cases). As a
general principle therefore, the school will cover the costs of staff that go on the
residential activity, i.e. not include this in the charge to pupils.

In order to clarify charging issues around residential visits in particular, a breakdown of
costs will be provided to parents/carers at the planning stage, noting the costs of the
educational elements (including entrance fees), travel, board and lodging.

Musical and Vocal Tuition
Although the law states that all education provided during school hours must be free,

specialist music lessons are an exception to this rule. Charges may be made for tuition in

playing a musical instrument, where the teaching is not an essential part of the national
curriculum. Lessons may be either for an individual student or for groups of any size
appropriate to the lesson, taking health and safety considerations into account.
Charges may not exceed the cost of the provision, including the cost of the staff who
provide the tuition.

Prescribed public exams
Entry for a prescribed public examination, if the pupil has been prepared for it at the
school or the examination is a re-sit, will not incur any charges to parents/carers.

5. Charging for Activities outside School Hours
{see also Remissions Policy below)
The Governors at Foreland Fields School agree that a charge may be levied for all
activities provided outside of school hours, with the following exceptions:
e If the activity is an essential part of the school curriculum.
s Ifthe course fulfils the requirements specified in the syllabus for an externally
accredited course.
e [f the activity fulfils the statutory duties related to religious education.






At Foreland Fields School in practice this will mean the following:

There will be a charge for clubs that run outside of school hours (after-school clubs). The
costs of these to parents/carers will be minimal. No pupil will be prevented from
attending clubs due to inability to pay however the school may seek additional funding,
e.g. from the school Voluntary Fund, to support these activities.

Foreland Fields School occasionally offers activities as an extra to the curriculum. These
are optional and may run into out of school hours. An example would be the trips to the
Marlowe Theatre to see the pantomime at Christmas.

Charges for activities (Optional Extras) outside school hours

Charges may be defined as including:

e pupils’ travel costs.

e pupils’ board and lodging costs.

e materials, tools, instruments and other equipment.

e non-teaching staff costs.

e entrance fees to museums, castles, theatres etc.

e insurance costs.

e engaging teaching/support staff on a separate contract, specifically for providing the
activity (the separate contract may take the form of a letter inviting the teacher or
support staff to undertake the activity in return for payment of expenses and, where
appropriate, a fee).

Charges for activities outside school hours may not:

o Exceed the cost of providing the “optional extra” activity divided by the number of
participating pupils (i.e. must not incur a profit).

e Include an element of subsidy for pupils whose parents wish them to participate but
are unwilling or unable to pay.

e Include the cost of alternative provision for other pupils who do not wish to
participate, where a small part of the activity takes place in school hours.

Foreland Fields Charity will consider bids from the school to contribute towards the costs of
school trips.

6. Transport
Transport within school hours, cannot be charge for:
e Transporting pupils to or from the school premises, where local education authority
has a statutory obligation to provide transport
e Transporting pupils to other premises where the governing board or local authority
has arranged for pupils to be educated (East Kent College, Garlinge, Hartsdown)
e Transport to examination that the pupil has been prepared for within the school
e Transport for educational visits
e transport that enables a pupil to meet an examination requirement when he has
been prepared for that examination at the school.
For further details, please see the following link:
https://assets.publishing.service.gov.uk/media/659d7ebb0dd0a200138b612a/Trave| to
<chool for children of compulsory school age.pdf
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Remissions Policy relating to activities in school hours
When the school informs parents about a forthcoming trip, they will make it clear that
parents who can prove that they are in receipt of the following benefits at the time of
the trip will be exempt from paying the cost of board and lodging:
s Income Support;
Income based Jobseekers’ Allowance;
Support under Part VI of the Immigration and Asylum Act 1999;
Child Tax Credit {provided parents are not also entitled to Working Tax Credit and
have an annual gross income of no more than £16,190)
e Working Tax Credit
e The guarantee element of State Pension Credit;
e income related employment and support allowance;
e Universal Credit.
Parents in receipt of the above may be asked to make a voluntary contribution towards
the trip. If a parent is unwilling, or unable, to pay, their child will still be given an equal
chance to go on the visit.
The Governors delegate the power 1o the Chair of Governors and Headteacher to
determine any individual case arising from the implementation of the policy.
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Voluntary Contributions — Definition
Foreland Fields School will seek voluntary contributions from parents but recognises:

Voluntary means that:
such contributions are voluntary and no parent is under any obligation to contribute.

Contributions mean that:

pupils will not be treated differently if their parents have not contributed.

parents will be informed of the level of contribution and if the activity could not take
place if parents were reluctant to support it.
There is no leve! set on the amount of voluntary contribution sought, although the actual
cost of the activity may be stated.

School Voluntary Fund
A voluntary contribution towards the School Voluntary Fund will be requested from
parents. The amounts will vary according to which age group or key stage the pupil is in:

K51: £4 bi-termly - £12 per Year
KS2: £4 bi-termly - £12 per Year
KS3: £5 bi-termly - £15 per Year
KS4: £6 bi-termly - £15 per Year
Sixth Form: £8 bi-termly - £20 per Year

As shown, the contribution can either be made in three sections i.e. bi-termly or as a
single annual payment. The money goes towards funding various off-site activities,
extra-curricular activities and special events. Children of parents that do not contribute
towards the fund will have equal access to activities.






